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The said procurement has an Approved Budget for the Contract (ABC) of Four
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Conditions provided in this Request for Proposal (RFP).

Terms of Reference:

Requirements:



Payment shall be made promptly through Land Bank's LDDAP-ADA/Bank Transfer
facility upon fulfillment of obligations as stipulated in the contract.

For further inquiries, please contact:



Terms and Conditions:

=

10.

1. All entries must be legibly written.
2.
3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of

Quotations exceeding the approved ABC shall be automatically disqualified.

submission of quotation.

. Total price quotation shall be inclusive of taxes.
. The UNACOM shall have the right to inspect and/or to test the goods to confirm their

conformity to the technical specifications.

. The price offered shall not be subject to any increase for whatsoever reason including in

cases of devaluation/inflation during the entire duration of the delivery.

. The item/s shall be delivered according to the requirements specified in the Technical

Specifications.

. Payment shall be processed after delivery and upon the submission of the required

supporting documents, in accordance with existing government accounting rules and
regulations. Please note that the corresponding bank transfer fee, if any, shall be
chargeable to the contractor's account.

. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of the

goods not delivered within the prescribed delivery period shall be imposed per day of
delay. The UNACOM shall rescind the contract oncethe cumulative amount of liquidated
damages reaches ten percent (10%) of the amount of the contract, without prejudice to
other courses of action and remedies open to it.

Payment shall be made promptly, but in no case later than thirty (30) days, through
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Please send your best offer for the item/s described herein, subject to the Terms and

Terms of Reference:



Payment details:

Payment shall be made promptly through Land Bank's LDDAP-ADA/Bank Transfer
facility upon fulfillment of obligations as stipulated in the contract.

DAL DEUIELE Idl
Tel No.: 8834-3447
Mahile No.- 09773379532

1300 Phiippines Websits : Wk inesds govah ™



Terms and Conditions:

10.

. All entries must be legibly written.
., Quotations exceeding the approved ABC shall be automatically disqualified.
. Price quotation/s must be valid for a pericd of thirty (30} calendar days from the date of

submission of quetation.

. Total price guotation shall be inclusive of taxes.
. The UNACOM shall have the right to inspect and/or to test the goods to confirn their

conformity to the technical specifications.

. The price offered shall not be subject to any increase for whatsoever reason inchiding in
‘casas of'dev_aluation!inflation during the entire duration of the delivery.
. The item/s shall be delivered according to the requirements specified in the Technical

Specifications.

. Payment shall be processed after delivery and upon the submission of the required

supporting documents, in accordance with existing government accounting rules and
regulations. Please note that the corresponding bank transfer fee, if any, shall be
chargeable to the contractor's account.

. Liquidated damages equivalent to one tenth of one percent (0.1%}) of the value of the

goods not delivered within the prescribed delivery period shall be imposed per day of

delay. The UNACOM shall rescind the contract oncethe cumulative amount of liquidated

damages reaches ten percent (10%) of the amount of the contract, without prejudice to
other courses of action and remedies opento it.

Payment shall be made promptly, but in no.case later than thirty (30) days, through
Land Bank's L.LDDAP-ADA/Bank Transfer facility after submissionof billing
statement/invoice and upan fulfillment of other obligations as stipulated in the contract
as well as upon inspection and acceptance of the goods/services by the end user.
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Please send your best offer for the item/s described herein, subject to the Terms and

Terms of Reference:



Payment details:

Payment shall be made promptly through Land Bank's LDDAP-ADA/Bank Transfer
facility upon fulfillment of obligations as stipulated in the contract.

DAL DEUIELE Idl
Tel No.: 8834-3447
Mahile No.- 09773379532

1300 Phiippines Websits : Wk inesds govah ™



Terms and Conditions:

10.

. All entries must be legibly written.
., Quotations exceeding the approved ABC shall be automatically disqualified.
. Price quotation/s must be valid for a pericd of thirty (30} calendar days from the date of

submission of quetation.

. Total price guotation shall be inclusive of taxes.
. The UNACOM shall have the right to inspect and/or to test the goods to confirn their

conformity to the technical specifications.

. The price offered shall not be subject to any increase for whatsoever reason inchiding in
‘casas of'dev_aluation!inflation during the entire duration of the delivery.
. The item/s shall be delivered according to the requirements specified in the Technical

Specifications.

. Payment shall be processed after delivery and upon the submission of the required

supporting documents, in accordance with existing government accounting rules and
regulations. Please note that the corresponding bank transfer fee, if any, shall be
chargeable to the contractor's account.

. Liquidated damages equivalent to one tenth of one percent (0.1%}) of the value of the

goods not delivered within the prescribed delivery period shall be imposed per day of

delay. The UNACOM shall rescind the contract oncethe cumulative amount of liquidated

damages reaches ten percent (10%) of the amount of the contract, without prejudice to
other courses of action and remedies opento it.

Payment shall be made promptly, but in no.case later than thirty (30) days, through
Land Bank's L.LDDAP-ADA/Bank Transfer facility after submissionof billing
statement/invoice and upan fulfillment of other obligations as stipulated in the contract
as well as upon inspection and acceptance of the goods/services by the end user.




REQUEST FOR PROPOSAL
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RFP No.: 2024-011

The UNESCO National Commission of the Philippines (UNACOM) through its Bids
and Awards Committee (BAC), intends to procure a CONSULTANT FOR CAPACITY-

B0 MuUklsa s ARIF: A TSI S Fur - iF-sm o s s s s = e eme—m——
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Technical Consultant of 2016 Revised Implementing Rules and Regulations of the Republic
Act No. 9184.

The said procurement has an Approved Budget for the Contract (ABC) of Two
Hundred Seventy-Five Thousand Eight Hundred Sixty-Two Pesos and 7/100 (Php
275862.07) only.

Please send your best offer for the item/s described herein, subject to the Terms and
Conditions provided in this Request for Proposal (RFP).

TERMS OF REFERENCE:
See attached Annex A.
PROPOSAL:

If interested, kindly accomplish the attached Proposal Form, see Annex “B’, duly
signed, and submit it to the UNACOM Office located on the Ground Flaar Nenartmant f

£U44.

REQUIREMENTS:



2. PhilGEPS Registration Number

PAYMENT DETAILS:

Payment shall be made promptly through Land Bank’'s LDDAP-ADA/Bank Transfer
facility upon fulfiliment of obligations as stipulated in the contract.

FEar fiirthar imAinirian slama - o1 s



Terms and Conditions:

meets the requirements and other terms and conditions stated herein.
9. UNACOM shall have the right to inspect and/or to test the goods to confirm their






Payment details:

Car fiirthAar inAnirine mnlaaca ~rantact:



Terms and Conditions:




Naar KQir / Madam-*






For Inquiries / clarifications, please contact the undersigned.

Bidder’'s Requirements:



ANNEX A

PROPOSAL FORM

Date:.

Bids and Awards Committee
UNESCO National Comrissicn of the Philippines
Graund Fleor, Department of Foreign Affairs Bldg.
2330 Roxas Blvd,, Pasay City

SirfMadam:

After having carefully read and accepled, the {erms and conditions in the -Request for
Proposal, hergunder s my proposal as follows:

Qty Jom Item Specification Total price

| GONSULTANT FOR THE | AS'SPECIFIED IN THE RFQ
| CAPACITY-BUILDING, (Terms of Reference)

| AWARENESS  RAISING
i CAMPAIGNS, TRAINING
WMATERIALS AND
MODULE DEVELOPMENT
AND PROMQOTION, AND
ROADSHOW FOR THE
UNESCO MEMORY OF
THE WORLD (MOw)
PROGRAMNE

Amount in wards:

Thie Above-quoted price is inclusive of all costs and applicable’taxes.

Sincerely yours,

Printed name over signatire /desighation”

Company name

Landiine Number: . Mobile:Number:




National Commussian
Buiiding peace in the hearts and minds of men and women since 1951



PROCESS: OFFSET

STOCK: MATTE 100-SIZE

FLAT: 13.38 X 945N

SIZE FOLDED: 6.69 X 9.45IN'

COLOR: FULL COLOR X FULL COLOR.

FINISHING: NONE BINDING: PERFECT + SMYTHE. SEWN
NO. OF PAGES EXCLUDING OF COVER; 150 PAGES

The consultancy will perform: the wiitirig work, by recéiving raw documents, data,
and inputs from UNACOM. in some instances, they will be required to do a
research of publicly available materials, like Country Office Annual Reports, and
extract inputs and examples, as needed.

Termis and Conditions:

SIS

NS

9.

10,

1.

12.

All entries.must be legibly written.

The Approved Biidget of the Contract (ABC) is PHP.896,000.00,
Quotations/Proposals exceeding the approved ABC shalf be automatically disqualified:
Price Quotations shall include taxes, duties andlor fevies payables.

The price offered shalf not be subject to any increase. for any reason, including cases
of devaluation orinflation, throughout the entire duration of the defivery.

Bidders shall comply with the Technical Specifications/Terms of Reférence.
Deadline of submission is on 20 May 2024.

The contract shafl be awarded to the lowest calculated responsive quotation that meets
the requirements and other terms and conditions stated herein.

UNACOM sthall have the right to inspect and/or to test the goods to confirm their
conformity to the technical specifications.

Payment shall be processed after defivery and upon the submission of the required

supporting documents, in accordance with existing government accounting rifes and

requlations, Please note that the corresponding bank transfer fee, if any, shall be
chargeable to'the contractor’s account.

Liquiated damages equivaient to one-tenth of one percent (0.1%) of the value of the
goods riot delivered within the prescribed -delivery period will be imposed per day of

defay. Once the cumulative amount of liquidated damages reaches ten percent (10%)

of the contract amount, UNACOM resefves the right to reseind the contract, without
prejudice to other avaifable courses of action and remedies. Payment will be rnade
promiptly; but no.fater than thirty (30) days, through Land Bank's LDDAP-ADA/Bank
Transfer facility after the submniission of the biliing statement/invoice and filfiliment of
other:contractual obiigations. Payment will be made upon inspection and acceptance
of the goods/services by the end.

‘Payment shall be made promptly, but in no case later than thirty (30) days, through

Land Bank's LDDAP-ADA/Bank Transfer facility after submission of billing
statement/invoice and upon fulfiliment of other obligations as stipulated in.the contract
as well as upon inspection and acceptance of the goods/services by the end user.

Depariment. of Foreigr Affairs Tal Ne. [ {+632) 8834 3447 Fiéx No.: (+532) 8831 8873
2330 Roxas Bovlevard, Fasay City Emall 3egelatiifunesco sovply
1306 Phiftippines Website * www inesco.gov.ph
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) _ _ ANNEX A
PRICE PROPOSAL FORM

Date:

Bids and Awards Commitiee
UNESGO-Natiorial Commission of the Philippines
Ground Floor, Department of Foreign Affairs Bldg.
2330 Roxas Blvd., Pasay City

SirfMadam;

After having carefully read arid accepted the terms -and conditions in. the Reguest for
Proposal, hereunder is our quotation for the item &s follows:

szmDEscRIPTiON CONSULTANCY FOR THE EDITORIAL, CREATIVE DESIGN AND
DEVELOPMENT AND PUBLICAT[ON OF UNACORM'S ANNUAL
REPORT 2023

QTyY jUoM ‘SCOPE OF WORK I TOTAL

1 LOT |a. Creative design:and development of promational matarialg

b. writng and editorial support: (editing, copywriting,
proofreading), conceptualization, -and design and layout all of
which have eppropriate communications language targeted to
the infended audience;.and

c. préduction of the promatiorial material in digital/scft dand printed
copies (600 coples with tha following technical gpecificaticns:

COVER:

PROCESS: OFFSET STOCK: C25 220
SIZEFLAT: 13.88 X 9.45IN

SIZE FOLDED: 6,69 X 945 IN

COLOR: FULL COLOR X FULL COLOR
FINISHING: MATTE LAM 18, SCORING

INSIDE:

PROCESS: OFFSET

STOCK: MATTE 100 SIZE

FLAT: 13,38 X 9.45 IN

SIZE FOLDED: 6.69 X 9.45 I

COLOR: FULL COLOR X FULL COLOR

FINISHING: NONE BINDING: PERFECT + SMYTHE SEWN
NO. OF PAGES EXCLUDING OF COVER: 150 PAGES

TOTAL AMOUNT:
Total amount In words:

The abové-quated price is‘inclusive of alf costs and applicable taxes.

Sincerely yours,

Printed Naime over Signature/ Designation

Company name

Landiine number:. Mobile number:







b.) 19 January 2024 — Dinner
c¢.) 20 January 2024 — Dinner

Quotation:

If interested, kindly accomplish the attached Price Quotation Form, Annex “A”", duly
signed by your company-authorized representative not later than 17 January 2024, 9:00am
and may be submitted manually or through facsimile or email at the address and contact
numbers indicated below.

For any clarification, you may contact the undersigned.
Requirements:

A copy of each of the following is required to be submitted prior to award as stated in
Annex H, Appendix A of RA 9184's Implementing Rules and Regulations.

1. Mayor’s Business Permit
2. PhilGEPS Registration Number
3. BIR 2303

4. Income Business Tax Return;

MR- A. DE LOS SANTOS

Administrative Officer |

Ground Floor, Department of Foreign Affairs Bldg., 2330 Roxas Blvd., Pasay City
Tel No.: 63 2 8834-3447; Facsimile No. +63 2 88318872

Email address: unacom.procurement@gmail.com: quotation@unesco.gov.ph

Department of Foreign Affairs ‘ Tel. No. :(+632) 8834 3447 / 8834 4843 / 8834 4887 Fax No.: (+632) 8831 8873
2330 Roxas Boulevard, Pasay City E-mail : secretariat@unesco.gov.ph

1300 Philippines Website : www.unesco.gov.ph



Terms and Conditions: —‘

I. All entries must be legibly written.

2. Quotations exceeding the approved ABC shall be automatically disqualified.

3. Price guotation/s must be valid for a period of thirty (30) calendar days from the
date of submission of quotation.

4. Total price quotation shall be inclusive of taxes.

5. The UNACOM shall have the right to inspect and/or to test the goods to confirm
their conformity to the technical specifications.

6. The price offered shall not be subject to any increase for whatsoever reason
including in cases of devaluation/inflation during the entire duration of the
delivery.

7. The item/s shall be delivered according to the requirements specified in the
Technical Specifications.

8. Payment shall be processed after delivery and upon the submission of the
required supporting documents, in accordance with existing government
accounting rules and regulations. Please note that the corresponding bank
transfer fee and submission of official receipt or Sales Invoice, if any, shall be
chargeable to the contractor's account.

9. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of
the goods not delivered within the prescribed delivery period shall be imposed per
day of delay. The UNACOM shall rescind the contract once the cumulative
amount of liquidated damages reaches ten percent (10%) of the amount of the
contract, without prejudice to other courses of action and remedies open to it.

10. Payment shall be made promptly, but in no case later than thirty (30) days,
through Land Bank's LDDAP-ADA/Bank Transfer facility after submission of
billing statement/invoice and upon fulfillment of other obligations as stipulated in
the contract as well as upon inspection and acceptance of the goods/services by
the end user.

9Feb2023

Department of Foreign Affairs ' Tel. No. :(+632) 8834 3447 / 8834 4843 / 8834 4887 Fax No.: (+632) 8831 8873
2330 Roxas Boulevard, Pasay City E-mail  : secretariat@unesco.gov.ph
1300 Philippines Website : www.unesco.gov.ph



UNESCO National Commission of the Philippines

United Nations
Educational, Scientific and
Cultural Organization -

REQUEST FOR QUOTATION

Date:

15 January 2024
RFQ No.. 2024-002

The UNESCO National Commission of the Philippines (UNACOM), through its
Bids and Awards Committee (BAC), intends to procure PREVENTIVE MAINTENANCE OF
UNACOM TOYOTA INNOVA SERVICE VEHICLE SJA 113 in accordance with Section 53.9
(Negotiated Procurement-Small Value Procurement) of 2016 Revised Implementing

Rules and Regulations of the Republic Act No. 9184.

The procurement of the said PREVENTIVE MAINTENANCE OF UNACOM SERVICE
VEHICLE SJA 113 has an Approved Budget for the Contract of Fifty Thousand Pesos (Php

50,000.00) only.

Please quote your best offer subject to the Terms and Conditions provided in this

Request for Quotation (RFQ).

Technical Specification:

Service Provider must be located within Metro Manila only and must be a Certified

Toyota Service Center.

Diesel Engine Maintenance:
a. Change QOll

QOil filter

Diesel engine flush
Diesel injector cleaner
Octane boost

® Q00

Engine Maintenance:
a. Drive belt replacement

b. Engine treatment and decarbonize
c. Engine bay cleaner

Electrical Maintenance:
a. Clearance light and headlight checking
b. Brake Pad Kit
c. Brake cleaner

Department of Foreign Affairs Tel. No. :(+632) 834 3447 / 834 4843/ 834 4887
2330 Roxas Boulevard, Pasay City E-mail : secretariat@unesco.gov.ph
1300 Philippines Website : www.unesco.gov.ph

Fax No.: (+632) 831 8873



Brake Cleaning and Maintenance:
d. Brake Shoe Kit

e. Brake Pad Kit
f. Brake cleaner

Under chassis and Wheel Tires maintenance
a. Tire check up

b. Nitrogen tire inflation
c. Undercoating service

Air conditioning System
a. Air cleaner filter replacement
b. Air care service

Delivery:

Delivery within Seven (7) working days upon receipt of the Notice to Proceed.

Quotation:

If interested, kindly complete the attached Price Quotation Form, Annex “A", duly
signed by your company-authorized representative not later than 22 January 2024 and may
be submitted manually or through facsimile or email at the address and contact numbers
indicated below.

For any clarification, you may contact the undersigned:
Requirements:

A copy of each of the following is required to be submitted prior to award as stated
in Annex H, Appendix A of RA 9184's Implementing Rules and Regulations.

1. Mayor’s Business Permit
2. PhilGEPS Registration Number / Platinum membership
3. BIR 2303

BAC ecretariat

Ground Floor, Department of Foreign Affairs Bldg., 2330 Roxas Blvd., Pasay City
Tel No.: 63 2 8834-3447; Facsimile No. +63 2 88318872

Email address: unacom.procurement@gmail.com; quotation@unesco.gov.ph

Department of Foreign Affairs . Tel. No. :(+632) 8834 3447 / 8834 4843 / 8834 4887 Fax No.: (+632) 8831 8873
2330 Ro'x'as lBouIevard‘ Pasay City E-mail : secretariat@unesco.gov.ph
1300 Philippines Website : www.unesco.gov.ph
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Terms and Conditions:

. All entries must be legibly written.

Quotations exceeding the approved ABC shall be automatically disqualified.

. Price quotation/s must be valid for a period of thirty (30) calendar days from the
date of submission of quotation.

4. Total price quotation shall be inclusive of taxes.

. The UNACOM shall have the right to inspect and/or to test the goods to confirm
their conformity to the technical specifications.

. The price offered shall not be subject to any increase for whatsoever reason |
including in cases of devaluation/inflation during the entire duration of the
delivery.

. The item/s shall be delivered according to the requirements specified in the
Technical Specifications.

. Payment shall be processed after delivery and upon the submission of the
required supporting documents, in accordance with existing government
accounting rules and regulations. Please note that the corresponding bank
transfer fee and submission of Official Receipt or Sales Invoice, if any, shall be |
chargeable to the contractor's account.

. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of

the goods not delivered within the prescribed delivery period shall be imposed per

day of delay. The UNACOM shall rescind the contract once the cumulative
amount of liquidated damages reaches ten percent (10%) of the amount of the
contract, without prejudice to other courses of action and remedies open to it.

Payment shall be made using Government terms (send bill payment), but in

no case later than thirty (30) days, through Land Bank's LDDAP-ADA/Bank

Transfer facility after submission of billing statement/invoice and upon fulfillment

of other obligations as stipulated in the contract as well as upon inspection and

acceptance of the goods/services by the end user.

9Feb2023

Department of Foreign Affairs Tel. No. : (+632) 8834 3447 Fax No.: (+632) 8831 8873
2330 Roxas Boulevard, Pasay City Email :secretariat@unesco.gov.ph
1300 Philippines Website : www.unesco.gov.ph
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Terms and Conditions:

L

10.

. All entries must be legibly written.

Quotations exceeding the approved ABC shall be automatically disqualified.
Price quotation/s must be valid for a period of thirty (30) calendar days fromthe
date of submission of quotation.

. Total price quotation shall be inclusive of taxes.
. The UNACOM shall have the right to inspect and/or to test the goods to confirm

their conformity to the technical specifications.

. The price offered shall not be subject to any increase for whatsoever reason

including in cases of devaluation/inflation during the entire duration of the
delivery.

. The item/s shall be delivered according to the requirements specified in the

Technical Specifications.

. Payment shall be processed after delivery and upon the submission of the

required supporting documents, in accordance with existing government
accounting rules and regulations. Please note that the corresponding bank
transfer fee and submission of official receipt or Sales Invoice, if any, shall be
chargeable to the contractor's account.

. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of

the goods not delivered within the prescribed delivery period shall be imposed per
day of delay. The UNACOM shall rescind the contract once the cumulative
amount of liquidated damages reaches ten percent (10%) of the amount of the
contract, without prejudice to other courses of action and remedies open to it.
Payment shall be made promptly, but in no case later than thirty (30) days,
through Land Bank's LDDAP-ADA/Bank Transfer facility after submission of
billing statement/invoice and upon fulfillment of other obligations as stipulated in
the contract as well as upon inspection and acceptance of the goods/services by
the end user.

9Feb2023
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PRICE QUOTATION FORM

Date:

Bids and Awards Committee

UNESCO National Commission of the Philippines
Ground Floor, Department of Foreign Affairs Bldg.
2330 Roxas Blvd., Pasay City

SirfMadam:

After having carefully read and accepted the terms and conditions in the Request for
Quotation, hereunder is our quotation for the item as follows:

ITEM DESCRIPTION: FUNCTION ROOM WITH MEALS for the TRAINING ON T!-E
PHILIPPINE GOVERNMENT PROCUREMENT ACT (R.A. 9184) -
IMPLEMENTING RULES AND REGULATION AND ITS UPDATES
from 24 to 25 January 2024

QTY | UOM SPECIFICATION | TOTAL

1 UNIT [ 1. Function Room for 15 pax
a.) 24 January 2024 — 8:00AM to 5:00PM
b.) 25 January 2024 - 8:00PM to 5:00PM

Function room must be inclusive of the following:
Free-Flowing coffee, tea, and water with
Internet WIFI connectivity, Sound system w/ 2
microphones, projector or wide screen LED
TV, screen, Flip boards or whiteboard, and
power extension cords

2. Meal requirements for 15 pax
a.) 24 January 2024 — AM/PM snack, Lunch
b.) 25 January 2024 — AM/PM snack, Lunch

TOTAL AMOUNT:

Total amount in words:

The above-quoted price is inclusive of all costs and applicable taxes.

Sincerely yours,

Printed Name over Signature/ Designation

Company name

Landline number: Mobile number:







boards or whiteboard, and power extension cords

numbers indicated below.

For any clarification, you may contact the undersigned.

4. Income/Business Tax Return

P

1300 Philippines Website : \;\r_u\:{u.unesco.gov.ph



Date:

PRICE QUOTATION FORM

Bids and Awards Committee
UNESCO National Cammission of the Philigpines
Ground Floor; Deparimént of Foreign Affairs Bldg.
2330 Roxas:Bivd., Pasay City

Sit/Madam:

Quotation, hereunder is our quotation for the item as follows:

ANNEX A

After having carefully read and accepted the terms and conditions in the Request for

ITEM DESCRIPTION:

HOTEL -ACCOMMODATION WITH FUNCTION ROOM WITH

SNACKS FOR THE PROJECT ENTITLED, "STRENGTHENING
WOMEN’S ROLE IN THE PROMOTION OF [LOILC AS A UNESCO

CREATIVE CITY" FROM 19 TO 22 FEBRUARY 2024

QTty

UOM

SPECIFICATION

TOTAL.

UNIT

1. Hotel Accommodation

a) Single Occupaney — One (1) room (2 nights)
Check-in: 19 February 2024
‘Check-outi 21 February 2024

b.) Single Occupancy ~ Two (2) roams (3 nights)
-Check-in: 19 February 2024
Check-out: 22 February 2024

¢.}  Twin Bed Occupancy — One {1) raom (2 nights}
Check-in: 19 February 2024
Check-out; 21 February 2024

d.) Twin Bed OCccupancy — Ten {10) rooms {3
nights) '

Check-in: 19 February 2024

Check-out: 22 February 2024

2. Function Room with shacks for 28 pax

a.) 19 February 2024 — 8:00AM to 5:00PM, with
light AM-and FM Snacks-only

b.) 20 February 2024 — 8:00PM to 5:00PM, with
light AM and PM Snacks anly

c.) 21 February 2024 — 8;00PM to 5:00PM, with
ligit AM -and PM Snacks only

Function room must be inclusive of the following:
Free-Flowing coffee, tea, and water with internet

_ WIF| connectivity, Sound system w/ 2 niicrophones,




projector or wide screen LED TV, screen, Flip
boards or whiteboard, and power extension cords

TOTAL AMQUNT;
Total amount in words:

The above-guoted price is inclusive of all costs and applicable taxes.

Sincerely yours,

Printed Name over Signature/ Designation

Company name

Landline number: Maobite number:




Building peace in the hearts and minds of men and women since 1951

REQUEST FOR QUOTATION

Date: 20 February 2024

RFQ No.: 2024-008

The UNESCO National Commission of the Philippines (UNACOM), through its
Bids and Awards Committee (BAC), intends to procure HOTEL ACCOMMODATION AND
FUNCTION ROOM WITH MEALS for the Project entitled: Coordination, Alignment, and
Consultation Meetings and Planning with NCBCUP and Clubs for UNESCO in Cebu
City on the Promotion of UNESCQO’s programmes in the Philippines and a Courtesy
Call with LGU-City of Cebu from 01 March to 04 March 2024 in accordance with Section
53.10 (Negotiated Procurement — Lease of Venue) of 2016 Revised Implementing
Rules and Regulations of the Republic Act No. 9184.

The procurement of the said HOTEL ACCOMMODATION AND FUNCTION ROOM
WITH MEALS for the Project entitled: Coordination, Alignment, and Consultation
Meetings and Planning with NCBCUP and Clubs for UNESCO in Cebu City on the
Promotion of UNESCO’s programmes in the Philippines and a Courtesy Call with
Cebu LGU-City of Cebu City from 01 March to 04 March 2024 has an Approved Budget for
the Contract amounting to Three Hundred Thirty Thousand Pesos (PHP 330,000.00)
only.

Please quote your best offer subject to the Terms and Conditions provided in this
Request for Quotation (RFQ).

Specifications:

Service Provider must be within Cebu City

1. Hotel Accommodation with wireless high-speed internet access
a.) Check-in date: 1 March 2024 / Check-out date: 3 March 2024
e 1 room - Single Occupancy with buffet breakfast
e 13 rooms — Twin Sharing (Twin Bed) with buffet breakfast

b.) Check-in date: 1 March 2024 / Check-out date: 4 March 2024
e 2rooms - Single Occupancy with buffet breakfast
e 3 rooms — Twin Sharing (Twin Bed) with buffet breakfast

c.) Check-in date: 29 February 2024 / Check-out date: 4 March 2024
e 1 room - Twin Sharing (Twin Bed) with buffet breakfast

Inclusive of the following:
Desk, writing/work with chair, and complimentary access to wireless

Department of Foreign Affairs Tel. No. : (+632) 8834 3447 / 4843 Fax No.: (+632) 8831 8873
2330 Roxas Boulevard, Pasay City Email : secretariat@unesco.gov.ph
1300 Philippines Website : www.unesco.gov.ph




high-speed internet and to the health and wellness hub of the hotel

2. Function Room with wireless high-speed internet access (35-40 pax)
Dates of occupancy: 1 March 2024 to 3 March 2024, 8:00 AM to 6:00 PM

Inclusive of the following:
Paper, Pens/pencils, Free-flowing coffee, tea, and water
Sound system w/ 3 microphones, projector, screen, and power extension cords

3. Meal requirements
e 1 March - AM and PM snacks, buffet lunch, and buffet dinner for 40 pax
e 2 March - AM and PM snacks, buffet lunch, and buffet dinner for 35 pax
e 3 March - AM and PM snacks and buffet lunch for 35 pax

Quotation:

If interested, kindly accomplish the attached Price Quotation Form, Annex “A”, duly
signed by your company-authorized representative not later than 26 February 2024, 9:00AM
and may be submitted manually or through facsimile or email at the address and contact
numbers indicated below.

Award of Contract shall be made to the lowest quotation which COMPLIES WITH
THE TECHNICAL SPECIFICATIONS/ DESCRIPTION and other terms and condition stated
herein, AND WITH THE PASSING RATE OF EIGHTY PERCENT (80%) making use of the
rating factors for lease of venue such as availability, location, and side condition,
neighbourhood data, quality of venue, food and facilities.

For any clarification, you may contact the undersigned.
Requirements:

A copy of each of the following is required to be submitted prior to award as stated
in Annex H, Appendix A of RA 9184's Implementing Rules and Regulations.

Mayor’s Business Permit
PhilGEPS Registration Number
BIR 2303

Income/Business Tax Return

rON =

MR. MARLON A. DE LOS SANTOS

Administrative Officer |

Ground Floor, Department of Foreign Affairs Bldg., 2330 Roxas Blvd., Pasay City
Tel No.: 63 2 8834-3447; Facsimile No. +63 2 88318872

Email address: unacom.procurement@gmail.com; quotation@unesco.gov.ph

Department of Foreign Affairs Tel. No. : (+632) 8834 3447 Fax No.: (+632) 8831 8873
2330 Roxas Boulevard, Pasay City Email : secretariat@unesco.gov.ph
1300 Philippines Website : www.unesco.gov.ph
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10.

Terms and Conditions:

All entries must be legibly written.
Quotations exceeding the approved ABC shall be automatically disqualified.

. Price quotation/s must be valid for a period of thirty (30) calendar days from the

date of submission of quotation.

. Total price quotation shall be inclusive of taxes.
. The UNACOM shall have the right to inspect and/or to test the goods to confirm

their conformity to the technical specifications.

. The price offered shall not be subject to any increase for whatsoever reason

including cases of devaluation/inflation during the entire duration of the delivery.

. The item/s shall be delivered according to the requirements specified in the

Technical Specifications.

. Payment shall be processed after delivery and upon the submission of the

required supporting documents, in accordance with existing government
accounting rules and regulations. Please note that the corresponding bank
transfer fee and submission of Official Receipt or Sales Invoice, if any, shall be
chargeable to the contractor's account.

Liquidated damages equivalent to one tenth of one percent (0.1%) of the value
of the goods not delivered within the prescribed delivery period shall be imposed
per day of delay. The UNACOM shall rescind the contract once the cumulative
amount of liquidated damages reaches ten percent (10%) of the amount of the
contract, without prejudice to other courses of action and remedies open to it.
Payment shall be made using Government terms (send bill payment), but
in no case later than thirty (30) days, through Land Bank's LDDAP-ADA/Bank
Transfer facility after submission of billing statement/invoice and upon fulfillment
of other obligations as stipulated in the contract as well as upon inspection and
acceptance of the goods/services by the end user.

9Feb2023
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ANNEX A
PRICE QUOTATION FORM

Date:

Bids and Awards Committee
UNESCO National Commission of the Philippines
Ground Floor, Department of Foreign Affairs Bldg.
2330 Roxas Blvd., Pasay City

Sir/Madam:

After having carefully read and accepted the terms and conditions in the Request for
Quotation, hereunder is our quotation for the item as follows:

ITEM DESCRIPTION: HOTEL ACCOMMODATION AND FUNCTION ROOM WITH
MEALS for the Project entitled: Coordination, Alignment, and
Consultation Meetings and Planning with NCBCUP and Clubs
for UNESCO in Cebu City on the Promotion of UNESCO’s
programmes in the Philippines and a Courtesy Call with LGU-
City of Cebu from 01 March to 04 March 2024

QTY | UOM SPECIFICATION | TOTAL

1 LOT | Service Provider must be within Cebu City

1. Hotel Accommodation with wireless high-
speed internet access
a.) Check-in date: 1 March 2024 / Check-out
date: 3 March 2024
e 1 room - Single Occupancy with buffet
breakfast
e 13 rooms — Twin Sharing (Twin Bed) with
buffet breakfast

b.) Check-in date: 1 March 2024 / Check-out
date: 4 March 2024
e 2 rooms - Single Occupancy with buffet
breakfast
e 3 rooms — Twin Sharing (Twin Bed) with
buffet breakfast

c.) Check-in date: 29 February 2024 / Check-out
date: 4 March 2024
e 1room— Twin Sharing (Twin Bed) with
buffet breakfast

Inclusive of the following:
e Desk, writing/work with chair, and
complimentary access to wireless high
-speed internet and to the health and wellness
hub of the hotel




2. Function Room with wireless high-speed
internet access (35-40 pax)
Dates of occupancy: 1 March 2024 to 3 March
2024, 8:00 AM to 6:00 PM

Inclusive of the following:

Paper, Pens/pencils, Free-flowing coffee, tea,
and water, Sound system w/ 3 microphones,
projector, screen, and power extension cords

3. Meal requirements
e 1 March - AM and PM snacks, buffet lunch, and
buffet dinner for 40 pax
e 2 March - AM and PM snacks, buffet lunch, and
buffet dinner for 35 pax
e 3 March - AM and PM snacks and buffet lunch
for 35 pax

TOTAL AMOUNT:
Total amount in words:

The above-quoted price is inclusive of all costs and applicable taxes.

Sincerely yours,

Printed Name over Signature/ Designation

Company name

Landline number: Mobile number:




REQUEST FOR QUOTATION

Date: 04 March 2024
RFQ No.: 2024-010

The UNESCO National Commission of the Philippines (UNACOM), through its
Bids and Awards Committee (BAC), intends to procure PREVENTIVE MAINTENANCE OF
UNACOM TOYOTA INNOVA SERVICE CAR YW 3388 in accordance with Section 53.9
(Negotiated Procurement-Small Value Procurement) of 2016 Revised Implementing
Rules and Regulations of the Republic Act No. 9184.

The procurement of the said PREVENTIVE MAINTENANCE OF UNACOM SERVICE
CAR YW 3388 has an Approved Budgetforthe Contract of Eighty-Five Thousand Pesos (Php
85,000.00) only.

Please quote your best offer subject to the Terms and Conditions provided in this
Request for Quotation (RFQ).

Technical Specification:

Gasoline Engine Change Oil:
a. Gasket

b. Qilfilter
¢. Gasoline enaine flush

1. Uctane boost
g. Spark plug replace



Aircon Maintenance procedure
a. Sanitize and Disinfect

b. Foul odor elimination

Quotation:

If interested, kindly submit your company Price Quotation Form Annex A, duly signed
by your company-authorized representative not later than 9:00 AM of 11 March 2024 and
may be submitted manually or through facsimile or email at the address and contact numbers
indicated below.

For any clarification, you may contact the undersigned.

Requirements:

A copy of each of the following is required to be submitted prior to award as stated in
Annex H. Appendix A of RA 8184's Implementina Rules and Reaulations.

&=, (g RIIRN- | =i gt ] I\BSISLIHLIU" MNUInDer
3. BIR 2303
4, Omnibus Sworn Statement;



Terms and Conditions:

1. All entries must be legibly written.

date of submission of quotation.
4. Total price quotation shall be inclusive of taxes.
5 The LINACOM shall have the rinht ta insnect and/ar tn test the nnnds tn canfirm

including in cases of devaluation/inflation during the entire duration of the
delivery.

7. The item/s shall be delivered according to the requirements specified in the
Technical Specifications.

8. Payment shall be processed after delivery and upon the submission of the
required supporting documents, in accordance with existing government
accounting rules and regulations. Please note that the corresponding bank

Z. Liuiualou ualliaycos SYUIVaITIIL U WIS UWSHILT U VS PTIUTHIL (UL 1 /0) Ul LIS valuc vl
the goods not delivered within the prescribed delivery period shall be imposed per
day of delay. The UNACOM shall rescind the contract once the cumulative
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ANNEX A
PRICE QUOTATION FORM

Date:

Bids and Awards Committee

UNESCO National Commission of the Philippines
Ground Floar, Department of Foreign Affairs Bidg.
2330 Roxas Blvd., Pasay City '

SiriMadam:

After having carefully read and accepted the terms and conditions in the Request for
Quotation, hereunder is our quotation for the item as foliows:

ITEM DESCRIPTION: PREVENTIVE MAINTENANCE OF UNACOM TOYOTA INNOVA
SERVICE CAR YW 3388

QTY [ uom SPECIFICATION | TOTAL

1 UNIT | Gasoline Engine Change Oil;
a. Gasket
il filfer
Gasgling engine-fiush
‘Gas injector cleaner
01l 5w-30
Octane boost.
g.. Spark plugreplace.

~eoepg

Brake Cleaning and Maintenance:
Brake cleaner
Grease 150z
Silicon spray 100z
Stop squeal bottle
Brake lube service

oo T

Wheel Tires Replacement with Balancing and
installation
a, 4 pieces - Tire réplacement 205/65°
ri5 94s
b. 4 pieces - Tire maunting and
‘balahding
¢. Wheel alignmerit
d. Nitrogen tire inflation

Interior Check-up and Engine bay mainténance
a. Engine tfeatment
b. Freshinterior sanitizer
¢. Engine bay cleaner

Aircon Maintenance procedure
a, Sanitize and Disinfact




b. Foul odor elimination

Service Provider must be [ocated within
Metro Manila_only and must be a
Cerfified Toyota Service Center.

TOTAL AMOUNT:

Total Amountin-watds:

The above-quoted price is inclusive of all costs and applicable taxes,

Sincerely yours,

Printed Name over Signature/ Designation

Company nameé

Landline number; Mobite number.




Building peace in the hearts and minds of men and women since 1951

REQUEST FOR QUOTATION

Date: 08 April 2024

RFQ No.: 2024-015

e mm . meme— g = - S g - - -

Request for Quotation (RFQ).



Quotation:

If interested, kindly submit your company Price Quotation Form Annex A, duly signed
by your company-authorized representative not later than 15 April 2024\ and may be
submitted manually or through facsimile or email at the address and contact numbers
indicated below.

For any clarification, you may contact the undersigned.
Requirements:

A copy of each of the following is required to be submitted prior to award as stated in
Annex H, Appendix A of RA 9184's Implementing Rules and Regulations.

1. Mayor's Business Permit
2. PhilGEPS Registration Number
3. BIR 2303;



Terms and Conditions:

1. All entries must be legibly written.

2. Quotations exceeding the approved ABC shall be automatically disqualified.

3. Price quotation/s must be valid for a period of thirty (30) calendar days fromthe
date of submission of quotation.




ANNEX A
PRICE QUOTATION FORM

Date:

Bids and Awards Committee

UNESCO National Commission of the Philippines
Ground Floor, Department of Foreign Affairs Bldg.
2330 Roxas Blvd.; Pasay City

Sir/Madam:

After having caré&fully read and dccepted the terms and conditions in the Request for Quotation,
hereunder is our price guotation as follows:

item | QTY UOM ITEM SPECIFICATION Unit Total Price
‘No. Price

SUPPLY. BAG TYPE: Shopping bag

AND _ with frent & back flat pocket

DELIVERY continuous handle strap &

EST?NE {1) _glmm_

SHOPPING/ MATERIAL: Canvass 606 with
TOTE BAGS | Geena lining, Off-white color

' SIZE: [Length} 16.0 inches x

1 Lot [Thickness] 20 inches x
[Height]12.5 inches

POCKET: with inside pocket
and outside front pocket.
LOGO: Four (4) logos, one
{ Color  {black), Sitkscreen
printing-(logos to be provided)
QUANTITY: 120 pieces

TOTAL (inclusive of VAT)

Amount in words:

SAMPLE ILLUSTRATION:




The above-guoted quotation is inclusive of ali-costs and applicable taxes.

Sincerely yours,

Printed Name over Signature/ Designation
(Authorized Representative)

Company hame -

Landiine Number: ~ Mobile Number:
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ANNEX A

PRICE QUOTATION FORM

Date:

Bids and Awards Comimittee
UNESCQO National Commission of the Philippines
Ground Floor, Department of Foreign Affairs Bldg.
2330 Roxas Blvd., Pasay City

SirlMadarn:

After having carefully read and -accepted the terms and conditions in the Request for
Quictation, hereunder is aur price guotation as follows:

‘Description: Zoom Video CGonferencing Application

Qty | UOM Item Specification Uriit Total price
i i price

4 | license {1 ZOOM Video | - Professional Plan
% Conferenging |- Supports 100 participants per :
i -Application host meeting

- Social Media Streaming
- At least 1GB cloud recording |
per license
One (1} year subscription !
from the date.of purchasé |

_. - 24/7 technical support
i | ' [ TOoTAL

Amount in words:

The above-gtioted price is inclu sive of all costs and applicable taxes.

Delivery within Two {2} days upon- réceipt of the Notice to Praceed.

Sincerely.yours,

Printed name.over signature/designation

Comparly name

Lapdline Number:, _ Mobile Number:.
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